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Log into Xplor
Click on Master Roll on the left hand side of the page
Hover over the Date directly above the list of children and go back to the required date 
[image: ]

Go through and count each child based on age to fit into the allocated category

[image: ]
Follow prompts above and ensure that you are on the ALL ROOMS as this will show all children enrolled [image: ]


The next following questions will ask you for the same information, utilize the above notes and screenshots to assist you.
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10. And for this same week ending 25th May 2018, could you please indicate the
number of children enrolled at your centre by age group.
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